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PaGoyas mporpamMma y4eOHOM [IMCHUHMIUIHHBI SBISETCS YacThiO OCHOBHOM
npodeccuoHaTbHOM 06pa30BaTeNbHON IPOrPaMMBI I MOATOTOBKU OakalaBpoB 110
HampaBneHHIo mnoaroTosku 44.03.05 Ilemarorudeckoe oOpaszoBaHue (C ABYMS
MPOGUIAMH TIOATOTOBKM), npodumo Xumus. Buonorus ouHOH U 3a04HON (GOPM
o0y4eHusl.

PaGouas mporpamMma yueOHOM NUCHMIUIMHBI pa3paboTaHa B COOTBETCTBUM C
®I'OC BO — 6akanaBpuar 1o HarpasieHuio moarotoBku 44.03.05 Ilexaroruyeckoe
obOpazoBaHue (¢ OBYMs NpOMQUISIMU IOATOTOBKH), YTBEPXKAECHHBIM IPUKa30M
MunucTepcTBa o6pasoBanus U Hayku Poccuiickoit @eneparyu ot 22 despansd 2018
r. Ne 125 (c uameneHusiMu u jpononHeHUsMH) U [IpodeccHoHaNBbHBIM CTaHIAPTOM,
yTBep)kIeHHbIM [IpukazoMm MuHmcTepcTBa Tpylda M COLMAIBHOM  3alMTEI
Poccuiickort @enepanuu «O0 yTBepkIeHUH MPO(eCCHOHATBHOTO CTaHAapTa» oT 18
okTs10pst 2013 1. Ne 5441 (c U3MEHEHUSIMH U JTOTIOTHEHUSIMH).

COCTABUTEJIN:

KaH[. Teld. HayK, JOLUeHT Kadeapbl [NOKYMEHTOBEACHHS U apXUBOBEACHHUS
OI'BOY BO «JII'TIY» Vnpuenko FOmus BuktopoBHa;

aCCHUCTEHT Kadenpbl nokyMeHToBeneHus u apxuBoBeneHus OI'BOY BO «JIITIV»
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CTpykTypa u coaepxkaHue y4eOHOH TUCIUTIIHHBI

1. Heau u 3axa4n y4eOHOM AUCHUNIIIMHBI

Lenu m3ydyeHus AUCUMILIUHBL oOecredeHne OO0ydaroluxcs TEOPETHUECCKUMU
3HaHUSMU O CBOMCTBaxX, NpHU3HaKaX, (QYHKIUAX, CTPYKType U MHOrooopasuu
JOKYMEHTOB, WX KIacCUpUKALMU, METOAaX M CHocobax TOKyMEHTHPOBAHHS,
NO3HAKOMHUTh C MPOLIECCOM CO3/AaHUsA, OOpabOTKH, XpAaHEHUS U HCIOJIb30BAHUS
JOKYMEHTOB; C(OPMUPOBATH HAaBBIKM JIEJIOBOM KOMMYHUKAllUM B YCTHOH H
NUCBbMEHHONW (OpME Ha PYCCKOM $3bIKE, HABBIKM COCTaBICHHS U OQOpPMIICHHUS
Pa3IMYHBIX BUJIOB JOKYMEHTOB, UCIOJIb3YEMBIX B IPOPECCUOHATBHON JIEATEIbHOCTH
nejarora.

3ajaud:  MO3HAKOMUTb C  OCHOBHBIMM  IIOHATUAMU B  00JlacTu
JOKYMEHTAIlMOHHOTO OO0ECIEeUeHusl YIpPaBJICHUS; OCBOUTH METOJbl U CIOCOOBI
JTOKYMEHTUPOBAHMS; U3YUUTh CTPYKTYPY AOKYMEHTa U HOPMAaTHUBHbIE TPeOOBaHUS K
O(OPMJIEHUIO PEKBU3UTOB JOKYMEHTOB; C(OPMUPOBATH OCHOBHBIE IPAKTUUYECKUE
HABBIKH, HEOOXOAWMMBIE JUISI COCTABICHHUS M OQOPMIICHUS pa3JIMYHBIX BHUJIOB
JIOKYMEHTOB, HCIIOJIb3YEMBIX B I1€1arOTMYECKON JAESITENbHOCTH.

2. MecTto aucuuniimibl B ctpykrype OITIOIT

VYyeOHass nucuuiuinHa «JlokyMeHTamoHHOE oOecreueHue JesiTebHOCTH
nejarora» BXOAMT B 4YacTh, (OPMHPYEMYIO YYAaCTHHKaMHM 00pa3oBaTElIbHbBIX
OTHOUIEHUH, TUCLIUIUIMH TOATOTOBKHU CTYJIEHTOB.

HeoOxoaumMbpIMU yCIIOBUSIMU /17151 OCBOEHUS YUEOHOMN AUCUUIUIMHBI SIBISIFOTCS:

3HAHUS OCHOBHBIX IIPEACTABIECHUN O TOKYMEHTE, BUIAX U THUMAX JOKYMEHTOB,
JOKYMEHTAIBHOM ITOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHHS 000011IeHNs Y4eOHOTO MaTepraia 1 JIOTHYECKOT0 U3JIOKEHUS YUueOHOM

uH(popmaruuy,
HaBbIKM KOMMYHHKAIIMU B YCTHOW U MUCbMEHHOM (hopMme.
ConepxaHue  JUCHUIUIMHBL  SIBJIIETCA  JIOTUYECKUM  MPOAOHKECHUEM

COJIEpKaHMs AUCUUILIMHBI «PyCCKUI SA3BIK M KyJIbTypa PEUm» U CIIyKUT OCHOBOM IS
JaMbHEHIIEro OCBOEHUSI T'YMAHUTAPHBIX JUCUUIUIMH BapUATHUBHOM 4YacTHU y4yeOHOro
IIaHa.

3. [lepeyeHb MUIaHUPYeMBIX Ppe3yJabTATOB O0y4eHHMs IO JAUCUMILJIMHE
(MOyJI10), COOTHECEHHBIX ¢ HHANKATOPAMH J0CTHKEHUSI KOMIIeTCHIIHI

Kox o ®rOC BO HNuauxarop PesynbTaTnl 00y4eHus: 1o
AOCTHKEHUS AUCHUILINHE
YHuBepcaabHbIE

VK-4. Crnocoben | YK-4.1. Hcnonb3yer | 3HAaeT:  OCHOBHBIE  COCTABIISIOLIUE
OCYILIECTBIIATH JIEJIOBYIO | pa3jInYHbIC GbopMBbI, | yCTHOM ¥ TNHCBMEHHOM  peun
KOMMYHMKAIIMIO B YCTHOW W | BUABI YCTHOM U | U3y4aeMOT0 SI3bIKa, HOPMATHBHBIE,
NUCbMEHHOW  ¢opMax Ha | TUCbMEHHON KOMMYHHUKaTUBHBIE, ATHUYECKHE
roCyAapCTBEHHOM A3BIKE | KOMMYHHUKAIUH Ha | aCMEKThl yCTHOM M MHCbMEHHON peyy;
Poccuiickoit ®enepanii ¥ | pyCCKOM,  POJAHOM U | YMEET: JIEMOHCTPUPOBATh ATUYECKHU
MHOCTPaHHOM(BIX) I3bIKE(aX) | MHOCTPAHHOM(BIX) KOpPPEKTHOE IOBEACHUE HA PYCCKOM U

s3bIKe(ax). SI3BIKE pu MEXKJIMYHOCTHOM




B3aHMOJICHCTBUM;

Brnageer: CIOCOOHOCTBIO
OCYIIECTBISATh, OLICHUBAaTh U IpHU
HEO0XO0UMOCTH KOPpPEKTUPOBAThH

KOMMYHHUKAaTUBHO-KOTHUTUBHOC
IIOBCACHHC B YCIOBHUAX YCTHOﬁ
KOMMYHHKAIMU HA PYCCKOM U A3BIKC.

4. CTpyKTypa U coiepkaHue Y4eOHOH TUCHUILTHHBI

4.1. O0beM yueOHOMH JUCHMILVIMHBI U BUAbI Y4e0HOI pa0doThl

O0BeM YacoB / 3a4eTHBIX ¢INHHUII
Bun yueOHoii padoThl Ounast opma OuHo-3a04Has popma /
3aounas popma
OO0u1asi TPy10€eMKOCTb 1M CHUIITHHBI 72 (2 3a4. ex.) 72 (2 3a4. ex.)
O0s3aTesibHAsi  ayIMTOPHAs HArpyska 24 8
(Bcero 4yacoB), B TOM 4ucJe:
Jlekuun 8 2
CeMuHapCKu 3aHATUS — —
ITpakTHueckue 3aHATHS 16 6
JlaGopaTopHbie pabOThI — —
KypcoBas pabota / KypcoBOii MpOeKT — —
Hpyrue ¢opMmbl oOpraHuzalud y4eOHOTro
npoiiecca (KOHTpOJBHBIE paboTHI, 4 4
WHAWBUAYAIbHBIE 3aHATHUS, KOHCYJIbTAIHH
u p.)
CamocrositenbHass  paldora  cTyAeHTa 44 60
(Bcero 4yacon)
®dopma aTTecTaruu 3ayer 3ayer

4.2. Conep:kaHue pa3aesioB IMCHUIIMHBI

Tema 1. Teoperuxko-npaBoBbIe 7| HOpPMAaTHBHbIE OCHOBBI
JOKYMEHTALMOHHOI0 00ecneYeHusi ypaBJeHHs.

JIOKyMeHT Kak HocutTenb HHpopMmanuu. OCHOBHbIE MOHATUS B 0O0JacTu
JIOKYMEHTAIIMOHHOTO OOEeCIHeUeHUsl ynpaBieHUs. 3aKOHOJAaTe/IbHass U HOPMATUBHO-
MeToanueckas 0a3a JOKyMEHTAalMOHHOro ooOecrnedeHust ynpasieHus. DOyHkuuu
nokyMmeHTa. Knaccudukamus JOKyMeHTOB.

Tema 2. CTanaapTu3anus npouecca J10KyMeHTUPOBAHMS.

CocraB peKBU3UTOB JOKYMEHTOB. TpeOoBaHMs K O(POPMIECHUIO PEKBU3UTOB
TOKyMeHTOB. TpeOoBaHus K OJlaHKaM JOKYMEHTOB. HaluoHanbHBIA cTaHaapT
Poccuiickoit  ®Depeparuun 'OCT P 7.0.97-2016. Cucrema cTranmapToB IO
uHpopmanuu, OUOIMOTEYHOMY U  U3JATeIbCKOMy neny. OpraHu3aluoHHO-
pacrnopsiauTenabHas JOKyMeHTarus. TpeboBaHus K OGOPMICHHIO JOKYMEHTOB.
Cucrema ToKyMeHTAIMU B 00pa30BaTeIbHON OpraHu3aIliu.

Tema 3. CucremMa OpraHuM3alMOHHO-PACHOPSAUTENIbHOM [JTOKYMEHTALMH

(OPLI).



Opranuzanmonsusle JokKyMmMeHTbl cuctemMbl OPJI. OOmias XxapakrepucTuka u
Ha3HauY€HHE JIOKyMeHTOB. [loaroroBka mpoekTa  JOKYMEHTa. PeKBU3UTHI
JIOKYMEHTOB, CTpyKTypa Tekcta. [IpaBuna odopmieHuss u yTBepkaeHus. Bumis
OpraHU3alMOHHBIX JOKYMEHTOB.

Pacnopsaurensable JokymMeHThl cuctemMbl OPJI. OOmias xapakrepucTuka U
Ha3HAYCHHE JIOKyMEHTOB. PEKBHU3UTHI, CTPYKTypa TEKCTa W IpaBuiIa O(OPMIICHHUS.
Bunpl  pacnopsiAMTENbHBIX  JOKYMEHTOB: YKa3bl, IIOCTAHOBJICHMS, MPHUKA3BI,
PaCIOpPsKEHHUS], PELICHUS, HHCTPYKLIHH.

NHupopmaninoHHoO-cipaBouHble  JOKyMeHTBl  cucteMbl  OPJ[.  OOGmas
XapaKTepUCTUKa M Ha3Hau€HUE JOKYMEHTOB. BuIbl MH(pOpPMaMOHHO-CIPaBOYHBIX
JNOKYMEHTOB. OCOOEHHOCTH COCTaBJIECHUS U OPOPMIICHHUS.

Tema 4. /le10Boe MUCbMO KAK OCHOBHOM BH/I NEePENNCKH.

bnanku g nucem. @opmyisip eiaoBoro nucbMa. Oco0eHHOCTH OpUITHATIBHO-
JIEJI0BOrO CTUJISI COCTABJIEHUSI TEKCTa JIEJOBOrO MUChbMa. BUIBI CIyKEOHBIX MUCEM,
COCTABJISIIOIIME OCHOBY JIEJIOBOM KOPPECHOHACHIIMU. OJEKTPOHHAs IEepenucKa.
DIEKTPOHHBIA TOKYMEHT.

Tema 5. Opranuzauust AOKYMEHTO0000pOoTA o0pa3oBaTeJIbHOMI
OpPraHu3alMu.

@opMbl  OpraHu3auuMd padboOTl €  JOKyMeHTaMHu. J(OKyMeHTOOOOpOT.
JoxymenTonotoku. [lopsimok o0paOOTKH BXOASIMIMX JOKYMEHTOB. Perucrpanus
nokyMeHTOB. [lopsmok 00paboTKM HCXOAsamMX AoKyMeHToB. HomeHknarypa nen.
dopmupoBanue, oQOpMIICHHE, XpaHEHUE e B TEKYILIEM JEeJONpPOU3BOJICTBE.
OO6paboTka Aen s MOCIEAYIOIIeT0 XpaHEHHS.

4.3. Jleknuu
O06beM yacoB
Ne O4Ho-3204Has
HaunmeHoBaHMe TeMbI
n/n Ounas ¢opma dopma /
3a04Has ¢popma
3 cemectp / 5 TpuMecTp
1 TeopeTuko-mpaBoBble ¥  HOPMATUBHBIE  OCHOBBI
JIOKYMEHTAIIMOHHOTO 00eCIeUeHUs YIIPABJICHHS 2
2 | CrangapTu3zanus mpolecca JOKyMeHTHPOBAHUS
3 Cucrema OpraHHU3aIOHHO-PACTIOPSA U TEIILHOM 5 5
JOKYMEHTAIU!
4 | JlenoBoe MUCHhMO KaK OCHOBHOM BHJI IEPETIUCKH 2
5 Opranmsanus JOKyMEHTOOO0OpoTa 00pa3oBaTeIbHOU 2
OpraHu3aIu
Hroro: 8 2
4.4. IlpakTn4yeckne / ceMMHAPCKHE 3aHATHUS
O0beM yacos
Ne OuHo-3204Has
HanmeHoBaHMe TeMbl
n/n Ounas ¢popma ¢popma /
3a04Has popma




3 cemectp / 4 TpumecTp

1 Teopetuko-mpaBoBble ¥  HOPMAaTUBHBIE  OCHOBBI 5
JTOKYMEHTAITMOHHOTO 00ECTICUCHUS! YIIPABJICHHUSI 2
2 | Cranpaptusanus npouecca J0KyMEHTHPOBAHUS 4
3 cemectp / 5 TpuMecTp
3 Cucrema OpraHU3alOHHO-PACTIOPSAUTENHLHOM 5
JOKYMEHTalu1 2
4 | JlenoBoe MUCHhMO KaK OCHOBHOM BHJI IEPETIHUCKH 2
5 Opranuzaius JTOKyMEHTO000OpoTa 00pa3oBaTelbHOM 5 9
OpraHu3aluu
Hroro: 16 6
4.5. JlabopaTopHbie padoThI
Y4yeOHbIM IJIaHOM HE MIPEAYCMOTPEHBL.
4.6. CamocTofiTeILHAS paﬁoTa CTYACHTOB
O0beM yacoB
Ne HaumeHoBaHue Bua camocrositeJibHOM OuHo-3204Hast
n/n pasaeJia / TeMbl padoThI Ounas popma ¢popma /
3ao04Has ¢popma
3 cemectp / 4 TpumMecTp
Teoperuxo-mipaBoBeie | [Tomroroska K
u HOPMATHUBHBIE | IPAKTUYECKOMY 3aHATHIO H
1 | ocHoBbI BBITIONHEHHE  TPAKTHYECKHX 8 16
JOKYMEHTAIlMOHHOTO | 3aJlaHui
obecrieueHus
yIpaBIeHUs
CrannmapTuzanus [TonroroBka K
o | mpouecca MPAaKTHUECKOMY 3aHSATHIO U 8 16
JTOKYMEHTHUPOBAHUS BBINTOJTHCHUE TTPAKTUICCKUX
3aIaHUI
3 cemectp / 5 Tpumectp
Cucrema ITogroroBka K
3 | OPraHH3alHOHHO- MPaKTHUECKOMY 3aHSATHIO U 10 10
paciopsANTEIHLHOM BBIITOJTHCHUE TTPAKTUICCKUX
JOKYMEHTAIU! 3aaHui
HemoBoe mmcemo kak | IlogroroBka K
4 OCHOBHOW BUJ| | IPAKTUYECKOMY 3aHITHIO U 3 8
TIePETTHCKU BBIITOJTHCHUE TTPAKTUICCKUX
3a/IaHUI
Opranuzanus Tloaroroska K
5 JOKYMEHTO000poTa MPaKTHUECKOMY 3aHSATHIO U 10 10
o0OpazoBaTenbHON BBIITOJTHCHUE TTPAKTUICCKUX
OpraHu3aIu 3aaHui
Hroro: 44 60

4.7. KypcoBbie padoThbl
Y4eOHBIM [JITAHOM HE MPETYCMOTPEHBI.




5. MeToan4eckoe odecrneyenne, 00pazoBarejibHbIe TEXHOJIOTHH

[IpenogaBanne MUCHUIUIMHBI BENETCS C MPUMEHEHHEM CJEIYIOMIMX BHUIOB
00pa30BaTENbHBIX TEXHOJIOTUH:

— TPAAUIIMOHHBIE METO/IbI OOYUCHHS: JICKLINHU, TPAKTHUECKUE 3aHATHUS;

— HUHQOPMAIMOHHBIE TEXHOJIOTHH: UCIIOJIb30BaHNE AIIEKTPOHHBIX
o0pa30BaTeIbHBIX PECYPCOB, DJEKTPOHHBIX OMOIMOTEK TpH TMOATOTOBKE K
IPAKTUYECKUM 3aHSTUSM;

— UHTEPAKTUBHbIE TEXHOJIOTUU: MO3TOBOM IITYpM, padoTa B MalbIX I'pyMIax.
B pamkax pgaHHOW  00pa3oBaTENbHOM  TEXHOJOTMHM  OCHOBHBIMH  (hopmamu
OpraHu3alMy y4yeOHOro Ipoliecca SIBIINCH: YIPaKHEHUS 10 NMPUMEHEHHUIO 3HAHUH,
JOKJIaJ bl CTYJEHTOB, BBICTYIUICHUS Ha NPAKTUUYECKUX 3aHATHSAX, IOATOTOBKA
CTYJEHTaMHU Pa3jIMYHbIX BUIOB JOKYMEHTOB.

6. @opMBbI KOHTPOJISI 0CBOEHHS Y4eOHOI TMCIMILIHHBI.

Tekyias arrecranusi CTYACHTOB MPOU3ZBOAUTCA B JIUCKPETHBIE BPEMEHHBIC
WHTEPBAJIBI JICKTOPOM M TpernojaBaTeeM(sIMU), BEAYIIUMUA MPAKTUYECKUE 3aHITHUS
M0 JUCIUILIMHE B CJIEIYIOMUX (popMmax:

—BBINOJHEHNUE MUChbMEHHBIX JOMAIIHUX 3aJJaHUl;

—CaMOCTOSITEJIbHOE KOHCIIEKTUPOBAHUE JTUTEPATYPhI U €€ aHAJIN3;

—BBICTYTIJICHUE HA TPAKTUYECKUX 3aHATUSX;

—TIMCbMEHHBIEC OTBETHI HA KOHTPOJBHOMN padoTe.

[IpoMexXyTOUHBI KOHTPOJIb MO pe3yJbTaTaM OCBOEHUSA JAUCHUILIAHBI
MPOXOJIUT B (POpME YCTHOTO 3aueTa.

Cucrema olieHUBaHUS YUY€OHBIX JOCTHKEHUM CTYACHTOB, OIIEHOYHBIC CPEICTBA
npeCcTaBieHbl B ()OHJE OIICHOYHBIX CPEICTB K pabouell mporpamMme ydeOHOM
JTUCHUIUINHE (TPUIIOKEHUN ).

7. Y4yeOHO-MeTOAUYEeCKOe W TNPOrpaMMHO-HUH(poOpMaNOHHOE oOecrevyeHue

TUCITUATITTHHBI

a) OCHOBHAs JIUTepaTypa:

1. lokymeHTaliMoOHHOE obecrnieueHue yrpanieHus : yueouuk / A. C. I'pun6epr,
H. H. I'op6aués, H. H. I'opb6aués, O. A. Myxamermmua. — M. : FOHUTH-JIAHA,
2023. — 391 c. — Tekcr : anexrponnsiit // udpoBoit o6pazoBarenpHbiid pecype IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (maTa oOGparmieHus:
13.01.2025). — Pexxum moctyma: Ui aBTOPU3. TOJIb30BaTEIICH.

2. Kyzneno, U.H. Jlenonpou3BoacTtBo : ydeOHO-CIpaBOYHOE Mocobue /
. H. Ky3uenioB. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : aneKTpoHHBINA //
[Mudposoit o0pa3oBaTeIbHBIHI pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mata obpamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIH30BATEIICH.

3. IlaBmoBa, P. C. JlokymeHTalMuOHHOE oOecrneYeHue YhpaBieHUs /
P. C.IlaBnoBa. — 2-¢ wm3xa., crep. — CII6. : Jlans, 2023. — 608 c. — Tekcrt:
ANEKTPOHHBIN //  JlaHb :  SJIeKTpoHHO-OMOnMoreunas cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara o6pamenus: 13.01.2025). — Pexum



JOCTYyTIA: JIsl aBTOPU3. MOJIb30BaTENEH.

0) JOMOJIHUTENbHAS TUTEpaTypa:

1. ApacnanoBa, B. A. JIOKyMEeHTallMOHHOE OOECIIEYEHHE YNPABICHUS @ Y4eO.
nocobue / B. A. ApacnanoBa. — 3-¢ u3a., gom. u nepepad. — Cypryt : Cypl'lV,
2019. - 239 c¢. — Texkct: snmekTpoHHbI / JlaHb : 3JIEKTPOHHO-OUOIMOTEUHAs
cucrema. — URL:  https://e.lanbook.com/book/151937  (mara  oOparieHus:
13.01.2025). — Pexxum JtocTyma: i aBTOPHU3. TIOJIb30BATEIICH.

2.Tanenko, H. H. OcHoBbl nemompou3sBojcTBa : YyueO. mocobue /
H. H. I'anenko. — Camapa : Cam['AY, 2019. — 181 c¢. — TekcT : anextponHslii // JIans :
3JIEKTpOHHO-OMOMMoTeunas cuctema. — URL: https://e.lanbook.com/book/123610
(mara obpamenus: 13.01.2025). — Pexxum qocTyma: st aBTOpU3. TOJIH30BATEIICH.

3.TOCT P 7.0.97-2016. HammonansHbiii ctangapT Poccutickoit deneparym.
Cucrema cranmapToB nmo uHGOpMaIKK, OUOIMOTEUYHOMY WM H3JATEIbCKOMY JIETy.
OpraHu3aIrmoHHO-pacIoOpsAIUTENbHAS TOKyMeHTanus. TpeboBaHus K O(QOpMIICHUIO
JOKYMEHTOB  [DNeKTpoHHbIA  pecypc] : ytB. Ilpukazom  Poccranpapra
ot 08.12.2016 Ne 2004-cT (pen. oT 14.05.2018). — URL:
https://www.consultant.ru/document/cons_doc_ LAW 216461 (mata oOpamieHus:
13.01.2025). — Pesxxum gocTyma: CBOOOHBIH.

4. JJokyMEHTOBEJICHUE W  apXUBOBEJACHUE :  CIIOBAPh-CIIPABOYHHUK  /
O.I. YcanoBa, A.B.JlymuukoBa, A.I. AsnarymoBa, M. B. Moropnas. —
YensOunck : YenstOMHCKUNA rocy1apCTBEHHBIN HHCTUTYT KyJIbTyphl, 2015. — 116 C. —
Tekcr : anexrponnsiit // Lludposoit oopazosatenbubiii pecypc [PR SMART. — URL:
https://www.iprbookshop.ru/56404.html (mara oGpamienus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPU3. MOJIb30BaTENEH.

5. EropoB, B. II. [loxymeHTanimoHHOE€ OOECIEYECHUE  YIPABJICHHUS
HETOCYJapCTBEHHBIX  OpTaHM3aluii B  YCIOBUSX IHMQPPOBOM DKOHOMUKH /
B. II. EropoB, A. B. CnunbkoB. — 2-¢ usn., crep. — CII6: Jlans, 2023. — 216 c. —
TekcT : snexkTpoHHbId / Jlanb : sneKTpoHHO-OMOnMoTeuHas cuctema. — URL:
https://e.lanbook.com/book/339788 (mara o6pamenusi: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TMOJIH30BATEINCH.

6. JlapuonoBa, @M. b. IlpakTukyMm TIO  OpraHu3allMOHHOMY H
JOKYMEHTAIIMOHHOMY OOECIEUYEHHIO JIEATeIbHOCTH OpraHu3aiuu : yued. mocodue /
M. b. Jlapuonosa, U. E Capponosuu. — Exarepunoypr : PI'TIITY, 2019. — 206 c. —
Texkcr : anmektponHsbni / Jlanb : 3mekTpoHHO-OMONHMoTeuHass cuctrema. — URL:
https://e.lanbook.com/book/222434 (mara oOpamenus: 13.01.2025). — Pexum
JIOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIIEH.

7. IlaBnoBa, P. C. JlokymeHTanmoHHOe oOecneueHue ympasieHus. JlenoBas
nepenucka / P. C. IlaBnosa. — 2-e u3., crep. — CII6: Jlanb, 2023. — 152 c. — Tekcr :
AMEeKTpPOHHBIN //  Jlamb :  anekTpoHHO-OMOmmoreunas cuctema. — URL:
https://e.lanbook.com/book/288977 (mata oOpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JIsl aBTOPU3. MOJIb30BaTENEH.

8. Ilerymko, H. E. JlokymeHnTanimonnoe obecrieueHrue ymnpaBjieHUs : y4eOHO-
Metoaudeckoe mocodue / H. E. ITerymko. — Munck : BI'YKU, 2020. — 165 c. —
TekcT : snexkTpoHHbIY / JlaHb : SJeKTpOHHO-OMOnMoTeuHas cuctema. — URL:



https://e.lanbook.com/book/176019 (mata o6pamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. MOJIb30BaTEINIEH.

9. [lpaBuna ACIONMPOU3BOACTBA B TOCYJAPCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOYNPAaBICHUs [DIEKTPOHHBIA pecypc] : yTB. mpuka3oMm Pocapxupa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_ doc LAW 342093 (mara oOpamieHus:
13.01.2025). — Pesxum gocTyma: CBOOOIHBIH.

10. IlpumepHass HMHCTPYKUHS TIO JIE€JIOMPOU3BOJCTBY B TOCYJIapPCTBEHHBIX
opraHu3anusx [DIEeKTpOHHBIM pecypc] : yTB. mpuka3zom PocapxuBa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (mara
obpamenus: 13.01.2025). — Pesxum goctymna: cBOOOIHBI.

B) HTEpHET-pECypCHI:

1. Jlyranckast pecrmyOJMKaHCKash yYHHMBEpcallbHasg HayyHass OuOJIMOTeKa
uM. M. T'opbkoro : [caiit]. — Pexxum moctyma: http://lib-lg.com.

2. Poccmiickass rocymapcTBeHHass OmbOnmmoreka : [calt]. — Pexxum mocryma:
https://www.rsl.ru.

3. Hayunas 6ubmoreka ®I'BOY BO «JII'TIY» : [caliT]. — Pexxum moctyma:
https://lib.Igpu.org.

4. ObC IPR SMART [caiit] : HayuyHO-OOpa3oBaTelbHbI pecypc. — Pexum
noctyna: https://www.iprbookshop.ru.

5.9BbC «Jlaub» [caiiT] : snekTpoHHas OubamoTeka. — Pexum pocryna:
https://e.lanbook.com.

8. MaTepuajnbHO-TeXHHYECKOE o0ecnieyeHue I CHUNINHbI

OcBoeHHME NUCHUIUIMHBI TPENoJiaraeT HCIONb30BAHUE AaKaJEeMUYECKIX
aymqUTOpU  JUIS  TPOBEACHHS]  JIGKIMOHHBIX W  TNPAKTHYECKUX  3aHSITHH,
COOTBETCTBYIOIIMX JCHCTBYIOIIMM CAHUTAPHBIM M MPOTHUBOIOXKAPHBIM MPaBUIAM U
HOpMaM.

AynuTOpHOE  OCHAIleHHME: JIEKIMOHHAs — ayJuTopHs, pabouyee  MECTO
IpernojaBaresisi, OCHAlIEHHOE KOMIBIOTEpOM, paboune MecTa CTYJIEHTOB,
KaHLEJSPCKOE OCHALEHHE yueOHOro rnpoliecca.

JIeKIMOHHbIE  3aHATHS:  MYJIbTHUMEIWWHAs  ayJuTOpHUs:  KOMIBIOTEP
MYJIbTUMEANA C TMPHUKIAJHBIM MPOTPAMMHBIM OCHAIIEHUEM: MPOEKTOP, KOJOHKH,
nporpamMma JUisi MpocMoOTpa BHaeo (DaiioB, TeNEeBU30p, MPE3EHTALMH IO TeMaM
JUCIUTUIAHBI.

[TpakTHdeckue 3aHITHS: KOMITBIOTEPHBINA KJIACC, MPE3CHTAIMOHHAS TEXHHUKA.

[IpenogaBanue TUCHUIUIMHBI TPEIyCMAaTPUBACT MOCTYN OOyYarommxcs K
AIEKTPOHHO-OMOIMOTEUHbIM cHUCTeMaM (DJIEKTPOHHBIM  OubOnuoTekam) «JlaHby,
IPRSMART wu x »nekTpoHHOM uWH(OPMAIIMOHHO-00pAa30BaTEIbHOU  cpejie
YHHUBEPCUTETA.



9. JIucT 1OoNMoOJITHEeHUH U U3MEeHEeHH I

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHH S

OcHoBanune

Conep:xanue u3mMenenus /
JOMOJIHCHUA

JIuua, noaTBepKIAIOIINE
H3MeHeHue / JoOmoJTHEHHe

3aBeayomuii
kadeapoi
(PHUO,
MOJAIMNCDH)

JdupexTtop /
JIeKaH
(®Hno,

MOJAIUCH)




